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1. O6mue no10REHUs
1.1. Hactosimee Tosoxenue pa3padoTaHo B COOTBETCTBHE ¢ DelepabHbIM 3aKOHOM No 149-®3 ot
27.07.2006 T «O6 uHbOpMAIKH, HHPOPMAIIMOHHBIX TEXHOJIOTUIX M O 3aAUWUTC uHbopMaLUu» B
penakiun ot 19 wmiona 2018 r. denepanbHbIM 3aKOHOM No 152-®3 ot 27.07.2006 r «O
[EPCOHANBHBIX JAHHBIX» B PENAKIUH OT 31 nexabps 2017r; Komcturyumed Poccunckon
®enmepannn ¥ TpynoBbM Kojekcom Poccuiickon denmepanud, YCTaBOM JOMIKOJIBHOTO
00pazoBaTeIbHOrO  yUpeKACHUA. [Ipn cocrapaeHnd ydreno llomoxeHue 06 0COOEHHOCTSAX
06paboTKH  [EPCOHAIBHBIX  JAHHBIX, ocyllecTsiaseMolt  6€3  MCIONB30BaHMA  CPCICTB
aBTOMaTH3alliy, yTBepxeHHoe [locTanoBnenuneM lIpaBHTebCTBA P® Ne 687 ot 15.09.20081;
Tpe6oBaHus K 3alUTE NEPCOHANBHBIX TAHHBIX TP UX o6paboTKe B MHPOPMAIIMOHHBIX CHCTEMAX
ePCOHANBHBIX IAHHBIX, YTBEPKIACHHBIC IlOCTAHOBICHHEM IlpaButenbctBa Poccuiickon
deneparum Ne 1119 o1 01.11.2012r.
1.2. Jlannoe [lomoxeHue ompede:seT OCHOBHbIC TpeDOBaHMA K 3allUTE, 00paboTKe., MOPAAKY
[0JTyYeHHs, XpaHeHHs, HCTIONb30BaHHSA U MEPE/lady NEPCOHATLHBIX AaHHBIX COTPYAHUKOB JETCKOTO
caja, a TaKKe OTBETCTBEHHOCTh 32 HAPYUICHHE HOPM, PEryTHpyrollnx 00paboTKy H 3allUTY
NepCOHANBHBIX JAHHBIX B JIOLIKOIBHOM 06pa3oBaTeNIbHOM YUIPEKICHHUH.
1.3. TlonoKeHHe YCTAaHABIMBAET OCHOBHbIE MOHSTUS U COCTAB NEPCOHANIbHBIX IAHHBIX pabOTHHUKOB B
JIOV. pernamentupyeT GOPMHUPOBAHHE M BEICHUE JIMUHBIX JIETT, ONPCACIACT MpaBa 1 0053aHHOCTH
paGOTHHKOB MO 3aIIMTE [EPCOHATBHBIX JAHHBIX, 2 TaKXKe 00S3aHHOCTH COTPYAHHMKOB TIO
06eceueHUI0 JOCTOBEPHOCTH IIEPCOHATIBHBIX TaHHBIX.
14. llenpro Hacrtosimero IlonoxeHHS SABIACTCA obecrieyeHHe 3alIUTBl NpPaB M CBOOOJ
NelaroTHIecKUX pabOTHUKOB M OOCTYXKUBAIOIIETO IIEPCOHATA pH 06paboTke uX MepcoOHABLHBIX
JIaHHBIX. B TOM YMCJI€ 3aIUTHI TPpaB Ha HENPUKOCHOBEHHOCTD YACTHOM JKHM3HH. JIMYHYIO TaUHY.
1.5. Ilpu ompe/elieHnn 00bemMa 1 CONEPKaHUA IEPCOHANBHDIX NaHHBIX pabOTHUKA aIMHHUCTPALIUA
JIOY pykOBOACTBYETCS Koucturynmeit Poccuiickoit ®enepariuy, GenepalbHBIMU 3aKOHAMHM M
HacTosMM [1ooKeHHEM.
1.6. TlepconanbHble JaHHBIE OTHOCATCHA K KaTErOPUH KOH(HUIEHIMATbHOH HHpOpMALHH. PEXUM
KOHGbUICHIMATLHOCTH TEPCOHATBHBIX JaHHBIX CHUMACTCH B cayyasx 00e3MMYMBaHUA MIH TI0
pcTedenuu 75 JIET cpoKa XpaHeHHs, €I HHOE HE ONPE/IC/ICHO 3aKOHOM.
1.7. Hacrosimee TloNMoXeHHE ABNSETCS BHYTPEHHMM JOKaNbHBIM HOPMATHBHBIM aktom JOVY,
0BS3aTEbHBIM JUTS WMCIOJHEHUs BCeMH PabOTHHKAMH, HMMEIOMUMH JOCTyN K nepcoHalbHbIM
JTAHHBIM COTPYAHHMKOB JOLIKOJIBHOTO 06pa3zoBaTeIbHOr0 YUpPeXACHHUS.

2. OcHOBHbIE NOHATHSA H COCTAB MEPCOHATbHBIX JaAHHBIX padOTHHKOB
2.1. [epconaneuvle Oannvle - 00as MHpOpMAIHs, OTHOCALIAACS K ONpEACTCHHOMY I
onpeeiseMOMY Ha OCHOBaHHHU TaKOH uHbopMALK PU3NIECKOMY JIHLY, B TOM TUCIIE CTO bamuus,
MMS. OTYECTBO, TOJ, MECAIll, JaTa M MECTO POXKJCHHS, a TaKkKe ajpec, ceMeilfHoe, COLIHAJIBHOE,
YMYILECTBEHHOE MOIOKEHHE, 00pa3soBaHue. npodeccus. 10X0bl U Apyras uHpopMaLus.
2.2, ITepconatonple OuHHble PAGOMHUKA - TO uadopmauus. HeoOXoaumas 3aBelyoWeMy JOY B
CBS3H C TPY/IOBBIMU OTHOLIEHHSIMU M KACAIOIIAsACS KOHKPETHOTO COTPYHUKA. [Toa uHdopMmalKen o
paGOTHUKE MOHMMArOTes cBenenus o daxrax, COBBITHSX U OOCTOATENBCTBAX JKU3HM PAOOTHHKA,
103BOSIONIHE HAeHTHHIIMPOBATH €T0 IMYHOCTS. [1epcoHaNbHbIC AaHHBIC paboTHHKA COOCPKATCA B
OCHOBHOM JOKYMEHTE NEPCOHAIIBHOTO yHeTa pabOTHHKOB - JINYHOM JieTie pabOTHHUKA.
2.3. OBpabomka nepcondibiblX 0aNiblx — IT0 ACHCTBHA (omeparum) ¢ MepCoHaTbHBIMU 1aHHBIMH.
BK/II04Asd cO0p, CHCTEMAaTU3alHMIO 1 HaKOIUJIEHUE, XpaHCHUE, YTOYHCHHUE (oOHOBJIEHUE U H3MEHEHHUE),
MCIIOJIF30BAHME U PACTIPOCTPAHEHHE (B TOM THCIC nepeava) nepcoHaIbHBIX JaHHbIX.
7 4, Pacnpocmpaienue nepconalbHblx danHelx - NEHCTBUS, HAalpaBliCHHbIE Ha Mepelady
[IepCOHATBHBIX JAHHBIX OMpPENCIEHHOMY Kpyry JHI (mepemaya nepcoOHANbHBIX JAHHBIX) WU Ha
O3HAKOMIEHHE ¢ MepcOHATBHBIMH JAHHBIMU HEOTPAHWYEHHOTO  KDYyTd a4, B TOM YHCIE
0GHAPOIOBAHUE TEPCOHANBHBIX IAHHBIX B CPEIACTBAX MaccoBoit HHpOpMaMM, pasMEIIEHHE B



I/IH(bOpMaHHOHHO—TCIIGKOMMyHI/IKaHI/IOHHI)IX ceTsaxX UIn HpCJIOCTaBJ'IeHI/Ie aoctyna K HepCOHaﬂbeIM
JaHHBIM KaKHM-HH6O HUHBIM CIIOCO0OOM.

2.5. Henoawsosanue nepcondibiblx 0aniblx - IEHCTBHS (Onepatuy) ¢ NepcoHanbHbIMU JaHHbIMH,
cosepmaempie JIOY B LeIAX IPUHATAS peLICHUH WM COBEPIICHAS HHBIX JNEHCTBHH, NOPOXKAAIOITNX
JOpUANYECKHE TOCICACTBUS B OTHOLICHHH pabOTHHKA WM APYTHX THU KO0 HHBIM obpazoM
3aTparnBaroIMX IpaBa U cBOOOAbI padOTHUKA WK APYTHUX UL

2.6. Ob1edocmynHble NePCoOHUTbHbIEe OUHHbIC - IEPCOHATIBHBIE JIAHHBIC, JIOCTYII HEOTpaHHICHHOTO
Kpyra JiML K KOTOPBIM IIpeaoCTaB.ICH C cormacusa pa6OTHHKa UM Ha KOTOPBIC B COOTBETCTBHUH C
(enepanbHBIMA 3aKOHAMH HE PACIpOCTpaHseTcs TpeboBanue COOIIOIEHUA KOH(PUACHIINAJIbHOCTH.
2.7. B cocTaB nepcoHanbHbIX JAaHHbx padoTHuKa IOY BXOAAT:

aHKeTHBIE U OMorpaduUeCKUe TaHHbIe;

o0pa3oBaHHE:.

CBeJeHHS O TPYAOBOM U 00IIEM CTaXe:!

CBEIEHHS O COCTABE CEMBH;

[acMOpPTHBIE JAHHBIE,

CBEIEHHS O BOMHCKOM y4eTe;

cBeieHus 0 3apaboTHOH IIaTe COTPYHUKA:

CBEJEHUS O COLMAIbHBIX JIbIOTaX:

CHELHAIbHOCTD;

3aHUMaeMas J0KHOCTD;

aZipec MECTa XKUTEILCTBA U TeICPOH;

MecTO paboThl HIH yueObl YICHOB CeMbH M POACTBEHHUKOB:
coJiepKaHue TPYJI0BOIO JI0T0BOPA.

IIOJJIMHHHUKH U KOIIMH HpHKa3OB;

JMYHOE AEJI0 ¥ TPYAOBas KHWKKaA COTPYAHHUKA,

OCHOBaHU$ K ITPUKa3aM;

MaTepuansl 1O IOBBILICHHUIO KBUTHGHUKALMK W TIEpPENoAroTOBKE COTPYAHHKa, €ro
aTTecTalyH, CIy)KeOHBIM paccleOBAHUAM.

7.8 JMuunoe neno nadotuuka JIOY HaxoauTes B JOKYMEHTAUNH NIeTONIPOU3BOJIUTEINS K COCTOUT K3

CJICOYIOIINX JOKYMCHTOB:

aHKeTa:

aBTOOHOrpadu;

KOINH JOKYMEHTOB 00 00pa3oBaHUM:

xaprtouka ¢popmbr T-2:

KOIIMs TIpHKa3a O IpHEMe Ha padoTy:

TpyAOBOH IOTOBOD;

JOKYMEHTBI, CBS3aHHBIE C TEPCBOJOM M TEPEMEIICHAEM paboTHUKA (KOMUH IPHKa30B,
3asBIeHHs pa0OTHHKA U T.IL),

BBITTMCKH (KOMMY) M3 AOKYMEHTOB O IPHCBOEGHHHM MOYETHBIX 3BAHMH. YUCHOW CTCICHH.
Harpa’kJ€HHH [OCYIapCTBEHHBIMU HArpaaMHu;

KOIIMHK HarpaJHbIX JTHCTOB;

aTTeCTAllHOHHELIE JTUCTHL]

KOTIHM NPHMKA30B O MOOLIPEHUAX, B3bICKAHHAX;

XapaKTEPUCTHKH C TIPEIbLIYIMETO MeCTa paboThI:

3asipleHne paboTHHKa 00 YBOJIBHEHHU!

KOTINSA TIpHKa3a 00 yBOTbHEHUH,

jasBieHHe paboTHUKA 00 O3HAKOMIIEHHH C JOKyMCHTaMH JIOY, ycTaHaBIMBAIOLIMMH
nopAA0oK 0OpabOTKM MEPCOHATbHBIX AAHHBIX pabOTHHKOB, a TaKXe O €ro Ipasax H
00A3aHHOCTSX B 9TOH 001ACTH!

ApyrHe  JOKYMEHTBL ~HaXOXIEHHC KOTOpBIX B JIHIHOM neine  OyAeT IIPH3HAHO
1es1ecoo0pasHbIM;

B nuugoe Jeno paboTHHKA [OMIKOJIbHOTO 00pa30BaTENbHOIO yHpeKACHIA BKJIFOYAETCS



TaKoKe OMUCH BCEX JOKYMEHTOB. HaXOIAIMXCs B ACIC.

2.9. Pasmemenne Ha oduuuanbHoM caiiTe ¢otorpaduii pabOTHUKOB. BUACO C paboOTHUKAMU
COTPYAHMKH Pa3peLIaloT yTeM MPEJOCTaBICHHU COrIacus Ha 00paboTKy MEPCOHATBbHBIX JaHHBIX B
JOLIKOJLHOM 00pa30BaTeIbHOM YUPEIKIACHHH.

2.10. TMepconanbubie AaHuble paboTHUKa JIOY aBsioTCS KOH(UAeHIMaTbHON HHbOpMallued U He
MOTYT OBITb HCIOJb30BaHbl COTPYAHMKAMH JOIIKOJIbHOTO 00pa3’0BaTe/bHOTO YUPEKIACHUA B
JIMYHBIX HEJSX.

3. Hopsaok noxydeHnsi, 00padoTKu u nepeaatin NepCcoHATLHBIX TaHHBIX padoTHHKOR
3.1. Tlox 06paboTKOit TIEpCOHANBHBIX NaHHBIX paboTHuKa JIOY MOHAMAETCs MONYUCHHE, XPaHCHUC,
KOMOMHHpOBAaHME, Mepelaya WIH J1o00e Jpyroe MHCHOJb30BAHME MCPCOHANLHBIX JaHHBIX
COTpPYIHHMKA JOLIKOJIBHOTO 00pa30BaTe/IbHOTO YUPCKACHUS.
3.2. B nemsix obecreyenus IpaB i cBOGOJ Y4enioBeKa i pak/ianiHa npu 06paboTke NepcOHANbHbIX
JAHHBIX PAGOTHUKA 00s13aHbI cOOMOIATECA ClieAyIomHe obmue TPeGOBAHHA:
3.2.1. Tonyuenune, XpaHeHue, KOMOMHUPOBAHUE, MEpenata Wi a1000€ Apyroe MCIOJIb30BaHUE
[EpCOHANBHBIX TaHHBIX padoThHuKa JIOY MOKET OCYCCTBIATRCA HCKJIFOYUTEIBHO B LEJLAX
obecliedeHNs COOMIOACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB. conecTBHA
pabOTHHMKAaM B TPYAOYCTpOiCTBE, OOYYCHHH W TPOJIBHKCHHH II0 cnyx0be, obecrieueHHs JIMUHOH
Ge30macHOCTH  COTPYAHMKOB, KOHTPOJIS KOJIMYECTBA M Ka4dcCIBa BBINOJIHAEMOH pPaboOTBl M
obecrieueHus COXPaHHOCTH UMYIIECCTBA.
3.2.2. Tlpu onpeneneHUd oO6beMa U COACPKAHHS, 00padaThiBacMBbIX MEPCOHATBHBIX JaHHBIX
pabothuka 3asenytomuid JIOY  JOMKEH pyKOBOACTBOBATHCA Koncrurynneit  Poccniickon
denepanuu. TpyJoBBIM KOJCKCOM U HHBIMH () eIEPATLHBIMU 3aKOHAMHU.
3.2.3. Bce mepcoHanbHbIC JaHHBIC pabOTHHKA MOIY4arOTCs y HCIO CaMoro. Ecan nepcoHaNbHBIC
maHHble coTpyAHUKa JIOY BO3MOXKHO TOJYUUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH
6BITh yBeOMIIEH 00 3TOM 3apaHee, U OT HEro A0J/DKHO OBITh IIOJYYCHO MUCbMEHHOE COTTIacHe.
3.2.4. 3aBeyIOmMii JOWKOIBHBIM 00pa3oBaTeIbHBIM YUPEKIACHAEM NOJIKCH co00IMUTL pabOTHUKY
0 HEJISIX. PEATIONATAEMBIX HCTOYHMKAX U CIOCOOaX TONYYCHHSA MEPCOHATBHBIX JIAHHBIX, 2 TAKKE O
XapakTepe Mo/UTekKaluX MOTyueH o IEPCOHATBHBIX JaHHbIX 1 HOCHeACTBUAX OTKa3a COTpyIHHKA
JaTh TUCbMEHHOE COTIIache HA UX TOTyUCHHE.
3.2.5. He nomyckaercs monyueHHe M 00pa0oTka nepcoHanbHBIX JaHHBIX pabornuka JIOY o ero
MOTATHYECKUX, PETUTHO3HBIX 1 MHBIX YOCKACHUAX U YacTHOM JKU3HH, a TaKKe O €r0 WICHCTBE B
00IecTBEHHBLIX 0OBEAUHEHUAX WM €TO npodcoro3HON AEATENBHOCTH. 32 UCKIIOUCHUCM CIIYHACB.
IPELYCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoin denepann.
3.2.6. PaGoTomaTel b He UMECT MPaBo MoJlyyaTh K 00pabaThiBaTh NEPCOHATBHBIC NAaHHBIC pabOTHHKA
0 ero WIEHCTBE B OOIIECTBEHHBIX OOBCAMHCHHUAX HIM €TO npo)cOI03HOM AEATENLHOCTH, 3a
MCK/TIOUCHUEM CITyuaeB, IPELyCMOTPEHHBIX (pe/IepabHbIMU 3aKOHAMH.
3.2.7. Tlpu OpHUHATHM PEIUCHUH OTHOCUTEIBHO paboOTHMKA Ha OCHOBAHWM €ro IEPCOHANBHBIX
JAHHBIX HE JOMYCKaeTCs MCIOJb30BaHUC JAHHBIX, MOJNYICHHBIX UCKIIIOYUTEIHLHO B pE3yNbTaTe MX
ABTOMATH3MPOBAHHON 0GPaGOTKU WU 3TEKTPOHHOTO MOTYHCHAA.
3.3. [IpuHOKNEL 00pabOTKH [epCOHATRHBIX TaHHBIX paboTarkoB JIOV:

e 3aKOHHOCTH IeJiell U CIIOCOO0B 00pabOTKH EPCOHAIBHBIX JaHHBIX H JIOOPOCOBECTHOCTH;

. coOTBeTCTBUA Henell 06pab0TKU MEPCOHATBHBIX JIaHHBIX HEIAM, 3apaHee ONMPCICICHHBIM 1
3asBJICHHBIM TIpH cOOpe [epcOHANbHBIX NAHHBIX, @ TaKKC MOTHOMOHAAM paGoTHHKA,
OCYIIECTBIAIONIETO 00paboTKy MEPCOHATBHBIX IAHHBIX,

«  cooTBeTCTBUA 0ObeMa U xapakTepa 0OpabaThBaeMbIX MEPCOHAIBHBIX NaHHBIX, cIocoboB
06paboTKH MEePCOHANbHBIX JaHHBIX HEIAM 06paboTKH [IEPCOHAIBLHBIX TAaHHBIX;

*  JIOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX, HX JOCTATOYHOCTH Ui Leei  00paboTKH,
HEIOIIyCTHMOCTH 00pabOTKH MEPCOHANBHBIX JAHHBIX. M30BITOUHBIX [TO OTHOLUEHHIO K 1AM,
3agBJIeHHBIM IIpU cOope NEPCOHATBHBIX NAHHBIX;

HEJOMYCTUMOCTH OOBEIMHEHMSA CO3[aHHBIX JUIA HECOBMECTHMBIX MEXKIY COOOM 1esen 0a3
JAHHBIX HH(OPMAMOHHBIX CHCTEM NepPCOHABHBIX IaHHbIX.




3.4. B ciryuasx, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIIEHUH, B COOTBETCTBHU
co cT. 24 Koncruryuuu Poccuiickonn deaepanun BO3MOXKHO TIOJYICHUE W 00paboTKa JaHHBIX O
YacTHOH JKW3HM pAOOTHHKA [OLIKOJIBHOTO 00Pa30BATE/IBHOIO YYPEKACHHA TOJBKO € €TI0
MHCBMEHHOIO COTrjIacusl.

3.5. K obpabotke, mepeiade ¥ XpaHCHHIO [IEPCOHATBHBIX JaHHBIX paboTHHKA MOTYT UMETh JAOCTYII
COTPYAHHKH JIOLIKOALHOTO 00pa30BaTeIbHOr0 yUPEKACHHS.

3.6. Mcnosnp3oBanue MepcOHANBHBIX AAHHBIX BO3MOXHO TOJBKO B COOTBETCTBMU C HEIIAMH,
OTIpeIe/IMBIIMMH MX MOydeHue. [lepcoHalbHbIE JaHHBIC HE MOTYT OBITH WCIIOJIB30BAHBI B LEJAX
[[PUYHHEHHS UMYILECTBEHHOTO H MOPATIBHOTO BPE/d IPKAAHAM, 3aTPY AHCHUSA pealn3alui IIpas 1
cBoGo rpaxaan Poccniickoit denepanmn. OrpanntieHHE IpaB rPaxK/aH Poccuniickoi @enepannu Ha
OCHOBE HCIOJIB30BaHHA I/IH(i)OpMaLII/II/I 06 ux Counua;ibHOM HpOI/ICXO)KI[eHI/II/L (6} paCOBOﬁ.
HALOHAIBHO, SI3bIKOBOH, PETMrHO3HOH 1 NapTHHHOH MPUHAIEKHOCTH 3AMPCIIEHO U Kapae1cs B
COOTBETCTBHH C 3aKOHOIATELCTBOM.

3.7. Mlepenaua MepcoHATbHBIX JaHHBIX pabOTHHMKA JOIIKOIBHOTO 00pa3oBaTe/IbHOTO YUPEKACHUA
BO3MOHA TOJBKO C coracus paboTHHKA B CITy4YasX, IPIMO MPELYCMOTPCHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit Peneparuu.

3.8. [Tpy Iepe/iaye IMeDCOHANBHBIX IAHHBIX PaOOTHHKA 3aBeAYIOIMH JIOY posmkeH cobaroaarh
ClIeIVIONINE TPEOOBAHMSL:

«  He cooOmATh MepCOHANbHbIE J@HHBIE PAbOTHWKA TPEThEH CTOPOHE 0e3 MUCBMEHHOIO
corfacusd pabOTHHKA, 3a MCKIIOYEHHEM CJydacs, Koraa 31o HEOOXOIUMO B LEJAX
IpeAyNpeKACHAS YTPO3bl JKM3HH M 310POBBIO paboTuuka, a TaKKe B CIydasx.
YCTAHOBJICHHBIX (pefiepa;ibHbIM 3aKOHOM,

. He c0OOMWATH TMeEPCOHATbHbIE NaHHbie PabOTHHKA B KOMMECDYCCKHX HEAX O€3 ero
[IUCHBMEHHOTO COTTIACHSL:

¢ OpeAyNpEAUTH JHMI, MOTYHAIIMX [CPCOHANBHbIE JAHHBIC paboTHUKA, O TOM, 4TO STH
JaHHBIC MOFYT OBITH MCMIOJB30BaHbl UL B TEITAX. 7T KOTOPBIX OHH COO6IJ.I€HI>I. n
TpeGoBarh OT JTHX JIMLL TOATBEPKACHHS TOTO. {TO STO npasuiio cob:toneHo. Jlnna.
Moy YaroILHe TIepCcOHabHbIE JaHHbBIE PA0OTHHKA, 06s13aHb! COOTIOAATh PEXKUM CEKPETHOCTH
(xoHbuaeHuuansocTy). JlamHoe  MOJNOXKCHUE  HE pacrpocTpanseTcs Ha - OOMeH
[IepCOHATBbHBIMA  IaHHBIMH pabOTHHKOB B TOPSIKE, YCTAHOBICHHOM (enepanbHbIMU
3aKOHAMH;

e paspemaTs JOCTYH K IEpPCOHANBHBIM  JIaHHBIM pabOTHUKOB TOJILKO — CHELHAIBHO
YIIOJHOMOYCHHBIM JIML[AM. OMPEACHCHHBIM [TPHKA30M I10 JIOY, npu 3TOM yKasaHHbIE JHla
JOKHBl UMETH IPaBO IONyYaTh TOMBKO TC NMCPCOHATBHBIC [AHHDIC paboTHHUKA, KOTOPBIC
HEOGXOIMMBI JUIS BBIOIHEHNS KOHKPETHBIX QyHKIMI;

«  He 3anpamMBaTh MHOOPMALUMIO O COCTOAHHM 3/0POBBA paboTHHKA, 38 MCKIIOYCHUEM TCX
CcBEJIEHHMil. KOTOphIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHHST pabOTHHUKOM
TpyN0BOH HyHKUHMU:

¢ IIepejaBaTh [EPCOHANBHBIC TAHHBIC paboTHHKA NPEACTaBUTEIIAM pabOTHUKOB B MOPSIKE,
YCTAHOBIEHHOM TpYNOBBIM KOACKCOM, M OTPAaHWYIABATH ITY UHGOPMALHUIO TOJIBKO TEMH
nepcoHaIbHBIMA  TAHHBIMH paGoTHUKA, KOTOpPhIE ~HEOOXOMMMBbI UL BBITIOTHEHUA
yKa3aHHBIMH ITpeJICTAaBUTCIIAMU UX bynkuui.

3.9. [Ipu nepeaaye nepcoOHATbHBIX JAHHBIX pabGoTHHKA (B TOM YuCie U B KOMMEPYECKAX 1eJAX) 3a
npeaensr JIOY 3aBefylomuii ICTCKUM CalloM He JIODKEH cO06mIaTh T JaHHBIE TPEThEH CTOPOHE
6e3 MUCHMEHHOTO coriiacus pabOTHHKA, 38 HCKIIIOYEHHEM CIyHacs, Koraa s1o HEOOX0IUMO B LCTIAX
peayIpeXkaeHns Yrpo3bl KH3HH M 3/10POBBIO pa0OTHUKA HMIM B ClydYasX, YCTAaHOBJICHHBIX
denepaIbHEIM 3aKOHOM.

3.10. Tlepenaua nepcoOHaIbHBIX TAMHBIX pabGoTHHKa B TipesiestaX JOMIKOIBHOTO o6pa3oBaTesIbHOTO
VUpEsKIEHHS OCYILECTBIISAETCS B COOTBETCTBUH C JIOKAILHBIMH HOPMATUBHBIMH aKTaMM yIpCIKICHAA.
3.11. He mormyckaetcst OTBeYaTh Ha BONPOCKHL, CBAAHHBIC € nepenaveil epcoHaNLHOM HHPOPMALUK

.$o i

3.12. Bee Mepb! KOH(HIEHIIHAIBHOCTA PH COOPE, 00palOTKE H TepeNayH MePCOHAIbHPIX TAHHDIX




COTPY/JHHKA PAaCIpOCTPAHSIOTCS KaK Ha OyMaXKHbI€, TAK U Ha 3JICKTPOHHBIC (aBTOMATH3HPOBaHHbIC)
HOCHTEM HHPOPMALIMH.

4. dopmupoBanue H BeAeHHe ANYHBIX Jea paborhakos TOY
4.1. Jlnynoe 1eno pabOTHHKA TOLTKOJIBHOIO 00pPa30BaTEIbHOIO YUPEKICHAA dbopMupyeTcs 1nocie
M3/IaHUS IIpUKa3a 0 ero npuéMe Ha padory.
4.2. TlepBOoHAYaJILHO B JIMYHOE JIEJIIO TPYINHUPYIOTCA JOKYMEHTBI, CONEpPKAIIHMC TICPCOHATLHBIC
JanHble pa0OTHHKA. B IIOPSAIKE. OTPKAIOLIEM MPOLECC NPUEMA Ha paboTy:

*+  3agBjeHUE pabOTHHUKA O IPUEME Ha PaboTY:

*  aHKeTa;

« aBToOHOrpadus;

¢ XapaKTepHCTHKA-PEKOMEH AL

*  KOIHS IpHKa3a 0 npuéMe Ha paboTy B JOIIKOIbHOE 00pa3oBaTeIbHOE YUPEKACHHUE;

+ pacnucka paboTHHKa 00 O3HAKOMJIECHHH C JOKYMCHTaMH JIOY, ycTaHaBJIMBaIOIIHMH
OPAI0K 06pabOTKH IEPCOHATbHBIX JAHHBIX PabOTHHKOB. a TaKKe 00 ero mpaBax H
00S3aHHOCTAX B ITOH 00IACTH:

* pacnmcka pabOTHHKa 00 O3HAKOMIECHHH €ro ¢ JOKalbHbIMH HOPMATHBHBIMH aKTaMH
JIOLIKOILHOTO 00pa30BaTEIBHOTO YUPEKACHHS; BHYTPEHHASA OTUCD.

4.3. Bce MOKyMEHTBHI JIMYHOIO Jeila NOJHBAOTCA B 0010KKy 00Opasma, yCTaHOBJICHHOTO B
JOMIKOIbHOM 06Pa3oBaTEIBHOM YUPEKIEHUU: HA OBI0KKE JOIDKHBI OBITH damuus. UMS. OTYECTBO
COTpYAHHKA.

4.4, JlauHoMy ey IPHCBAMBACTCS HOMEP. KOTOPBI QHKCHPYETCA B JKypHae yuéTa JUUYHBIX JE]I.
Homep IMYHOrO Jefla COTPYIHHKA JAETCKOrO caja POCTaBIACTCs B BEPXHEM JIEBOM YTy 00JI0KKH
Jena.

4.5. K anKeTe B IMUHOM jejie NpHKiIeuBaeTcs (poTorpapus paboTHHKA (6e3 roa0BHOrO ybopa)
dopmata 3x4.

4.6. B muunoM aene paGoTauka JJOY BeaeTca BHYTPEHHS OMHMCh, Ky/a 3aHOCATCA HAMMCHOBAHHA
BCeX NOHUTBIX JOKYMEHTOB, 1aTa HX BKIIOYCHHA B [EJIO0, KOTUYECTBO JIHMCTOB, a TAKOKC Aala
M3BATHS JOKYMEHTA M3 Jefia C YKa3aHHeM JIMIA, H3LABIICIO AOKYMCHT, M IpUYMHY u3pATHd. B
Cllyuae BPEMECHHOTO H3BATHA JOKYMEHTA BMECTO HErO BKIALbIBACTCA aucT-3aMeHuTeNb. M3naTne
JOKYMEGHTOB M3 IJIMYHOTO Jela NPOM3BOIMTCA HMCKIOYHTENBHO C paspelUCHHA 3aBEYIOLIET0
NOMKONLHBIM ~ 0Opa30BaTeNbHbIM  yupeskneHueM. — BHYTpeHHsd — ONHCH IIOITIACBHIBAETCS
JIeI0NPOM3BOUTEIIEM, C YKa3aHHEM JaThl COCTABIICHUA.

4.7. Bce TOKYMEHTBI, IOCTYNAIOIIKE B IMYHOE [€JI0, paclioaraloTes B XPOHOJIOTHYECKOM ITOPs/IKE.
4.8. He J0myCKaeTCsl BKIIOYATh B TMYHOE A0 NOKYMEHTHI BTOPOCTENEHHOTO 3HAUEHMS, MMCIOTHHE
BpeMenHbIe (0 10 JIET) CPOKH XpaHeHHA. HANpuMep. CIpaBku ¢ MecTa KHUTEILCTBA. O COCTOSTHUU
370pOBbS, O CEMEHHOM MOTOKECHUH H T.1L.

4.9, JIucTsl JOKYMEHTOB. IOAMIKTHIX B JINUHOC 1€TIO paboTHHMKA JOLIKOJIBHOI0 00pa3oBaTeIbHOro
yUpExKICHUS, HyMEPYIOTCA.

4.10. AHKETa SBJISETCA OCHOBHLIM JOKYMEHTOM JIMYHOrO J¢/a, IIPeACTABIAOIINM co0oii niepeveHb
BOIPOCOB 0 OHOrpadHyecKnx AaHHBIX COTPYAHWKE, CTO 00pa3oBaHKK, BHIIOIHAEMOH pabote ¢
Ha4daJia TPYHOBOﬁ OECATCIIbHOCTH. ceMerHOM IMOJIOKECHHUHU, MECTE HpOHI/ICKI/I 101058 HpO)KI/IBaHI/IH n T.II.
AHKeTa 3amoJiHgeTcd pabOTHMKOM CaMOCTOATEIBHO IIPH ofopmiaenun mpHEMa Ha DadoTy B
JOITKOJILHOE 06Pa30BaTEIbHOC YUPEKACHHC.

4.11. TIpu 3anI0THCHHH AHKETbI paDOTHHK JO/IKEH 3arOIHATL BCC eé rpadbl, Ha BCE BOIIPOCHI 1aBaTh
[IOJIHBIE OTBETHI, HE AOMYCKATh UCIIPABICHNH WM 3a4CPKHBAHMSA, MPOUCPKOB, OMAPOK, B CTPOroM
COOTBETCTBHH C 3allHCAMH, KOTOpBIE COJAEpKaTcs B €ro JUYHBIX JOKyMCHTAX. OtpunaTeabHble
OTBeTHI B Ipad)aX aHKEThI 3alIHChIBAIOTCA 0e3 OBTOPEHHS BOIPOCa.

4.12. Tpu ranomHernd rpadp «OOna3oBaHKe» CAENVET IOUMEHATE CICAVIOUINC bOPMYIUPOBKY B
3aBUCHMOCTH OT TOT'0. KaKOW JTOKYMCHT UMEETCA Y paboTHHKA:

+  «BBICLIECY;

*  (HEIMOJHOE BBHICHIEE !




¢ «cpelHEee CIeLHaIbHOe;

* «CHEINOJIHOC CpCaHEE.
4.13. B rpade «Bmixaitinue poACTBEHHUKN» MEPEUUCTIAIOTCS BCE WICHBI CEMbH pabotuuka JOV ¢
yKa3aHHeM CTEMeHU pojicTBa (OTEW. MaTh, MYJK. )KEHA, CBIH, 104b. POIHBIC Opat u cecTpa). nanee
TepeuMCIISIOTCS OJIM3KUE POJACTBEHHUKH, IPOKUBAIOTINE COBMECTHO C pabOTHUKOM. YKa3bIBAIOTCS
daMuIKsA, UMs, OTYECTBO U JaTa POXKJICHHUS KaXI0r0 YIeHa CEMbH.
4.14. B rpade «BrimomnseMas padoTa ¢ Hadana TpyI0BOH JEATETbHOCTH OTPAKAIOTCA CBEACHHA O
paboTe B CTPOrOM COOTBETCTBHH C 3aTMCIMH B TpYIOBO# KHIDKKE. B TpyNOBYIO NeATENbHOCTD HE
BKJIIOYAeTCs BpeMs yueObl B 001e00pa3oBaTeIbHbIX HIKOIAX. npopeCCHOHATBHO-TCXHUHECKUX H
JpYyrUX TNPUPABHCHHBIX K HHM y4ecOHBIX 3aBelieHmsX. Bce 3amucd  mpousBoaArcs B
XPOHOJIOIHYIECKOM MOPSIIKE.
4.15. Aukera MOIANMCHIBAETCS JIAIOM, NPHHMMAaeMbiM Ha paboTy, M JAENONPOU3BOAUTEIEM
JOLIKOJIBHOrO 00pa30BATENBHOTO YUPEXKIEHHS MOCIE CBEPKH CBEJICHMH, 3aHECCHHBIX B aHKETY, C
COOTBETCTBVIONIMMHU JOKYMEHTAMH M 3aBEpsIeTCs NeYaThio.
4.16. AproOworpadpus -  JOKYMEHT. cojepXaiqMi  OMUCaHUE B XPOHOJOTHYECKON
IOC/IEI0BATEIBHOCTH OCHOBHBIX TaNOB JKM3HU U AEATEILHOCTH NPUHAMAEMOTO B JIOVY paboTHHKa.
ABTOGMOTpadUs COCTABIAETCA B IPOM3BONILHOU dopme, 6e3 TOMapOK U UCTIPABICHUH.
4.17. OCHOBHBIE MOMEHTBL KOTOPbIE JOKHBI ObITh OCBEHIEHBL B aprobuorpabuu:

e (¢amMuIus, UM, OTIYECTBO;

* YHCIIO. MECSIl U o[ POXKIACHUAL

« momydyeHHoe oOpasoBamue (rAe, KoOraa, B KaKMX yueOHBIX 3aBEJCHMAX, MO KaKkoM

CIeLHaNIbHOCTH),

BpeMs Hadana TPYAOBOH NEATETbHOCTH;

IpUYMHBI IIEpeXoa Ha Apyroe MecTo paboTHI;

«  OTHOILIEHHE K BOMHCKO# 0083aHHOCTH. BOMHCKOE 3BaHUE!

«  HaJMuMe PABUTEILCTBEHHBIX HAIPajl. OOIPEHHH:

. CBCACHNA O ceMeHHOM I10JI02)KCHHUHU U ONIM3KUX pOHCTBeHHHKaXL

¢ jaTa COCTaBICHHs aBTOOMOrpaQuu 1 THUHAS IOIHCH COCTABIAEMOTO.
4.18. Aptobuorpadus., cocTaBjeHHas IpH MPUEME B JIOY, He ToAIeXHUT KoppekTuposke. llpn
HeoBXOIMMOCTY BHECCHMS M3MEHEHHH MM TOTONHCHUH, OHH (DPMKCHpPYIOTCA HA OTACITBHOM JIACTE,
OAMUCHIBAIOTCS PAOOTHUKOM C YKa3aHHEM JaThbl H npHOOIIAIOTCA K EPBUYHOM asTooHorpaduu. B
cydae GONBIIMX M3MCHEHUH GuorpapuuecKux JaHHBIX pabOTHHKA OT HEro MOXET OBITH
3aTpeboBaHa OOHOBIIEHHAS aprobuorpadus.
4.19. Aprobuorpadus He 3aBepseTCs MOAMUCAMH 3aBEIYIOUIETO JMOMIKONBHBIM 00pa3oBaTeIbHBIM
yupexJaeHUeM UM MeYaThIO.
4.20. Komnu 10KyMeHTOB 00 00pa3soBaHMK 3aBEPIOTCA JIUYHOM TOAIMCHIO 3aBEAYIOIIEro Mocie
CBEPKH UX ¢ MOJJIMHHUKAMK JOKYMEHTOB.
471, Jluusoe neno BeaETCs Ha TPOTSKEHHH BCEH TPYIOBOH ACSTETBHOCTH pabotHuka JOVY.
W3Menenus, BHOCHMBIE B JIMYHOE [€JO. HOJIKHBI ObITh MOATBEPHKIEHBl COOTBETCTBYIOLIUMU
JOKYMEHTaMH.
427, 3aBenyrolmuil TpUHMMAET OT IPUHMUMACMOI0 Ha pabory paGOTHHMKA JOKYMEHTBI. MPOBEPACT
[OHOTY WX 3QINOJHEHHs U [pPaBUIBHOCTb  YKa3hIBAEMbIX CBeJeHUI B COOTBETCTBMMU C
TpeIbABICHHBIMM UM JIOKYMEHTAMH.

5. YueT 1 XpaHeHHe NePCOHAIbHBIX TaHHBIX paGoTHHKOB
5 1. Jludupie A€Na, B KOTOPBIX XPaHATCS MEPCOHAIBHBIC JAHHBIC pabotauxos OV, sBIAIOTCA
JOKYMEHTaMH « /{71 BHYTPEHHETO 10JIb30BAHUAY.
5.2. JIuuHOe AENO PErMCTPUPYCETCA, O HEM BHOCHTCS 3alMCh B «KypHal ydyera JUUHBIX ICTD).
W vpHa CONEDKUT CICAVIOIINEC - rpadbl:
¢ TOPSAAKOBBIM HOMEp JHUHOTO Jeja,
¢ (amunus, UM, OTUYECTBO paboTHHKA JOLIKOTIBHOTO 06pa30BaTeNbHOr0 YUPOKACHH;

« 7ara [IOCTAHOBKH je.1d Ha YUCT.




+  JlaTa CHATHSA J€JIa C yueTa.

5.3. JIuunble Jej1a pacroararoTes B MOPSAKE COracHO UX HOMEpaM 1160 B an(aBUTHOM MOPAIKE.
5.4. Tocite yBOTbHEHHs pabOTHHKA JOMIKOJILHOrO 00pa30BaTe/IbHOr0 yUPEKACHUA B JIATHOC ICT0
BHOCSATCS COOTBETCTBYIOIIME JOKYMEHTH! (3aABICHUE O PACTOPXKEHUU TPYAOBOTO J0TOBOPA, KOMMA
TPHKA3a O PACTOPIKEHUH TPYIOBOTO JIOTOBOPA), COCTABIACTCA OKOHYATEIbHAA OTUCH, CAMO JTHIHOC
aeno ohopMiIseTcs U repeaeTcs s XpaHeHH .

5.5. Jlpumple fgena COTPYAHMKOB, yBoldeHHpIX u3 JIOY, XpaHATCA B apXuBe JOUIKOJBHOTO
00pa3oBaTeILHOTO YIPEXIeH S B aN(aBUTHOM NOPSIKE.

5.6. He monvckaeTcs:

«  CcooBIaTh NepcoHaIbHbIe TaHHbIE pabOTHUKA TPEThEH CTOPOHE 6€3 MUCHbMEHHOIO COIJIacHs
paboTHHKa, 32 UCKITFOYEHHEM CITydaeB. KOraa 5To HEoOXOIMMO B LEJISIX NPeLyIpeKIACHUL
yrpo3sl JKM3HH M 370pOBbI0  pabOTHMKA, @ TaKKC B CIydasxX, YCTAHOBICHHBIX
3aKOHOMATENbCTBOM Poccuiickon @enepaluu;

+  cooBIuaTh nepcoHabHble TaHHbIC pAOOTHUKA B KOMMEPUYECKHUX TEJIAX ©e3 ero NUCbLMEHHOr0
coriacus.

« 3anpawmBaTb HMHGOPMAIHIO O COCTOSHHH 3[0POBbA paboTHUKA JIETCKOro cazaa, 3a
HCKTIOYEHMEM TeX CBEICHHUM, KOTOPble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHCHHS
paboTHUKOM TPYZ0BOH QYHKIHH.

5.7. Joctyn K TNepPCOHANbHBIM JTaHHBIM pabOTHHKOB paspemiaeTcs TOJNBKO  CHEIHAIBbHO
YIIOTHOMOYEHHBIM JIAIIAM. TIPH DTOM YKa3aHHbIE JIALA J0:TKHBI HMETD NPaBo N0JIy4aTh TOJBKO Te€
nepcoHabHble nanHble pabothuka JJOY, KoTOpbIC HEOOXOIUMBI 1JI BBINOJHEHHS KOHKPETHBIX
(byHKIUH.

5.8. Bce Mepbl KOHGUACHIMATLHOCTH TIPH YIETE W XPAHCHHH NEPCOHATEHBIX JAHHBIX COTPYAHHKA
PACTIPOCTPAHSIOTCS KaK Ha OVMaKHBIE. Tak M Ha SICKTPOHHBIC (aBTOMATH3MPOBAHHbBIE) HOCHTEIN
HH(pOpMAaLIUH.

5.9. X paHeHue MepcOHANBHBIX JaHHBIX JODKHO IPOUCXOMUTH B MOPAIKE, HCKITIOYAKOIIEM UX YTpaTy
WITH UX HENPABOMEPHOE MCTIOJIb30BAHHUE.

6. JJocTyn K mepcoOHANbHBIM JaHHBIM pa6otnukos 10Y
6.1. BayTpeHHHUIT 10CTyN (IOCTYI BHYTPH JOIIKOILHOIO 06pa3oBaTENILHOrO YUPEKACHHUA).
6.1.1. [IpaBo MOCTVIIA K IEDCOHANLHbBIM TAHHBIM DAOOTHHKA JIOY uMeroT:
6.1.2. TlepedyeHs UL, UMEIOMHMX JOCTYN K NEPCOHATLHBIM AdHHBIM pabOTHUKOB, OTpEeeIAeTCS
[IPHKA30M 3aBEJyIOLIEro M NHCbMCHHOTO o0s3aTeNbcTBa O HepasIIaulleHHH TepPCOHATbHBIX
JAHHBIX paOOTHUKOB.
6.2. BueuHui 10CcTy.
6.°.1. K umcly MaccoBbIX TOTpeOMTeneH MEPCOHANBHBIX  JAHHBIX BHE /IOUIKOJILHOIO
06pa3oBarTe/IbHOr0  YIPEXKACHHA MOXKHO OTHECTH rocyJapCTBEHHbIE M HErOCYAapCTBEHHBIC
GYHKUHOHATIbHBIE CTPYKTYPBI.
6.2.2. Ha130pHO-KOHTPOIbHBIC OPTaHbl HMCIOT JOCTYI K uH(GOPMAIMK TOTBKO B Chepe CBOEH
KOMIICTCHIINH.
62 3. OpraHu3allid. B KOTOpble COTPVIAHHK MOXET OCYMICCTB.IATH TIepeYNCICHNs JICHEKHBIX
CPEJCTB (CTPAXOBbIE KOMIAHUH, HErOCYAAPCTBEHHBIC nencuoHHble (GOHIBI, OIArOTBOPUTENILHBIC
OpraHu3aluy, KpeIuTHbIC yupexeHUs), MOIYT NOMYYHTb JOCTYN K MCPCOHATBHLIM JQHHBIM
paGOTHUKA TONBKO B CTy4ae ero NUCbMEHHOTO paspeHICHIA.
6.2.4. IMepenaya mepcOHATLHBIX TAHHRIX COTDVIHWKA J1QY npvruM OpraHu3alusM.

«  cBejenns 0 pabOTarOIEM COTPYIHMKE MJIM Y)KC yBOICHHOM MOIYT OBbITL TPEIOCTABIIEHBI
Apyroif OPTaHM3AIMK TOJNbKO C TMUCBMEHHOTO 3alpoca Ha frnaHke OpraHu3alyuu. C
IPHJIOKEHHEM KOTHH HOTapHaibHO 3aBEPEHHOTO 3aAB/ICHAA paboTHHKA;

¢ mepcOHaJbHBIE JIAHHBIC paGOTHHKA JETCKOro caja MoryT ObITb  NPEIOCTaBIICHDI
POJACTBEHHHKAM MJIM WIEHaM €ro CeMpH TOJBKO € MUCHMEHHOTO paspelieHus C¢aMoro

(o] H a
« B cloyyae pa3Boja ObiBlias Cyrpyra (Cynpyr) HMEIT IIPaBo o0paTUTbCA B AOLIKOIBHOE




06pa3oBaTeNibHOEe YUPEKIEHHE C MHCbMEHHBIM 3alpOCOM O pasMepe 3apabOTHOM IIJIaThI
coTpyaHuKa 6e3 ero cornacus (YK PD).

7. 3amuTa mepcoHAILHBIX JaHHBIX padoTHukos 1OY
7.1. TToa yrpo3oi WM OLACHOCTBIO YTPAThl IEPCOHATBHBIX JAHHBIX MOHUMACTCA C€MHUTHOC Ml
KOMIUIEKCHOE, ~pealbHOe WIM IOTEHIHMAIbHOE, aKTHBHOE MWIIM [ACCHBHOC  IPOABICHUC
37I0YMBIIIEHHBIX BO3MOXHOCTEH BHELIHMX WM BHYTPEHHHMX MCTOYHMKOB YIpO3bl CO3AaBaTh
HebIaronpysTHbIE COOBITHA. OKa3biBaTh JeCTAOMIM3UPYIOIICE BO3JCHCTBUE HA 3alIHMIIACMYIO
uHdOpMaLHIO.
7.2. Puck yrpossl J0OObIM HH(MOPMAIMOHHBIM pECypcam  CO3MAI0T cTUxHiiHble OeAcTBH,
YKCTpeMallbHble CUTYAI[HH, TePPOPUCTHUECKHUE ACHCTBUA, aBAPUH TEXHUHUCCKUX CPEICTB H JTVMHUN
CBSI3H, APYTHe OOBEKTHBHBIC 0OCTOATENBCTBA, d TAKKE 3aMHTEPECOBAHHBIC M HE3AMHTEPECOBAHHDIC B
BO3HMKHOBEHUH YTPO3bI JIULIA.
7.3. 3amuTa NMEpPCOHANbHBIX AAHHBIX IIPE/ICTABIAET COOOM JKECTKO PCrIaMEHTHPOBAHHBIM H
IMHAMMYECKH-TEXHOJIOTHIECKHH  IIPOIECC,  NPEAYNPEeKIAIOMMYA  HApyLIeHUe  AOCTYIHOCTH.
L&JIOCTHOCTH, TOCTOBEPHOCTH M KOH(MAEHIMATBHOCTH [EPCOHAIHBIX NAHHBIX U, B KOHCHHOM
cyeTe, OOECHCUHBAIOUMI [OCTATOUHO HANESKHYIO 0Oe301acHOCTD uHpopMalUu B Iporecce
YIpAaBICHYeCKOH ¥ ITPOM3BOACTBEHHOH  JEATEIbHOCTH  JOMIKOJBHOTO 00pa30BaTeIbHOTO
YUPEKICHUS.
7.4. 3amyTa MepCcOHATbHBIX JaHHbIX PAOOTHHKA OT HEMPABOMEPHOI'O UX UCIIOJIb30BAHIS HIH yTpaThl
nomKHa ObITh obecnieuena 3apemytommm JI0Y 3a c4eT CPEICTB AOLIKOJILHOTO 00pa3oBaTeIbLHOTO
yUpexk/IeHHs B IIOPSIIKE, YCTAHOBICHHOM (esiepabHbIMU 3aKOHAMH.
7.5. "BHyTpeHHsS 3aIuTa’.
751. OCHOBHBIM BMHOBHHKOM HECAHKIUMOHMPOBAHHOIO MNOCTYNA K MEPCOHATbHBIM  JAHHBIM
SBJISETCS. KAK MPABUIIO, IEPCOHAT, PaOOTAIOIIUH ¢ JOKYMEHTAMU 1 OazaMu qaHHbIX. PermamenTtanus
JOCTYIa NepcoHaa K KOH(DUACHIATbHBIM CBEACHUAM, JOKyMCHTAM X 0asaM JaHHBIX BXOJIHUT B
YHCJIO OCHOBHBIX HAIPABIEHWH OPraHU3AIMOHHON 3alIHUThI UHpOpPMALMK M NIPEe/IHA3HAUCHA UL
pa3sTpaHMYeHUs IIOJHOMOUMH  MEXKAY aIMUHHCTpalell W  ChelHaiucTaMy  JIOUIKOJbHOTO
00pa30BaTEIbHOTO YUPEKACHUS.
7572, Jing obecreucHHs BHVTPCHHEN 3alUTbl TEPCOHANbHBIX JAHHBIX PAOOTHUKOB J10Y
HeoOX0AUMO COOMIOAATh PAA MEP:!
¢ OrpaHHMuYeHME M PpErJaMeHTallus cocTasa palOTHUKOB, (YHKIIMOHATLHBIC 0053aHHOCTH
KOTOPbIX TPeOYyIOT KOH(HACHIMATBHBIX 3HAHWH;
¢« crporoe M30HpaTeNbHOE M ODOCHOBAHHOC pACIPEICICHUC JIOKYMEHTOB ¥ HHGboOpManiu
MexKTy pabOTHMKaMu JETCKOTO cana;
¢  palMOHATbHOE Pa3MEIIEHHE pabounx MecT PabOTHMKOB, IIPM KOTOPOM HCKIHOHATIOCH ObI
6ecKOHTPOIBLHOE HCIIOIB30BAHUE 3ALlHIIAEMOH HHpOpMALUY;
o 3HaHue pPabOTHUKOM  JOLIKOJBHOTO 06pa3oBaTeNIbHOrO  yIPERKICHU TpeOGOBaHUH
HOPMATUBHO-METOMIECKAX JOKYMEHTOB 110 3alHTE MH(pOpPMAIIHY K COXPAHECHUH TAaHHbL,
e HaIMYME HEOOXOJMMbBIX YCIOBHH B IMOMELICHUN JUIA paboTel ¢ KOH(HICHIMATbHBIMU
JTOKyMCHTaMH U 0a3amu JanHbIX;
 omnpe/elicHUE U PETaMCHTalMsA COCTaBa paGOTHHUKOB, UMEIOIIMX [PABO JOCTYIIA (BXona) B
[TOMeII€HHE, B KOTOPOM HaXOAWTCs BBIYMC/IMTEIbHAA TEXHNKA,
e OpraHM3alys MOPSAKA yHHUTOXEHHs HHPOPMALIMH;
¢ CBOEBPEMEHHOE BbIABICHUE HAPVIICHUA TpeGOBAHUH PA3PEIIUTENLHON CUCTEMBI J0CTYIIA
PAOOTUHIKAMIL
e JMYHBIE JeJa MOTYT BblIaBaThCs AETONPOU3BOAUTEIIO (cexpeTapio) TOJIBKO 3aBEAYIOLLMM
JIOY ¥ B HCKITIOUMTEIBHBIX CIyHdasiX, 110 IMCbMEHHOMY Pa3pELICHHMIO 3aBEJIYIOIETO AETCKUM
CaZoM, - PYKOBOJHMTEII0 CTPYKTYPHOTO NONPA3IEIICHIA (HarpuMep, NpH T[OArOTOBKE
MaTepuasoB Ui aTTeCTalui paboTHUKA).
7.5.3. 3auTa MepcOHATbHBIX TAHHBIX COTPYAHUKA Ha SIEKTPOHHDIX HOCUTEJISX.
Bee mamnki, coaepxamuc NEPCOHAIbHBIC JAHHBIC COTPYAHUKA, JOJDKHBI OBIThb 3AIIUIICHBI [1apOJIEM,




KOTOPBIH COOOIIAETCS PYKOBOAUTEIO c1yObl YIIpaBleHHs MEPCOHANOM ¥ PYKOBOTUTEIO CITy OBl
MH(OPMALMOHHBIX TEXHOIOTHA.
7.6. "BuelnHss 3ammTa’
7.6.1. Tlog MOCTOPOHHUM JHLOM ITOHUMAETCH 1000e IUIo, HE HMEIoLee HEMOCPEe/ICTBEHHOIO
othomenus K aestenshoctd JOY, moceTutenn. pabOTHUKA APYTHX OPraHH3alUOHHBIX CTPYKTYD.
[TocTopOHHHE JMLA HE JIOJDKHBI 3HaTh paclpeneeHne dyHKimil, paboure MpoLecchl, TEXHOIOTHIO
cocTaByieHus, opOpM/ICHHUS, BEIEHUS U XPAHEHUS JIOKYMEHTOB, TUYHbIX JCT 1 pabouux MareprajioB
7.6.2. Jlns obecrieyenyist BHEITHEH 3aIIMThI IEPCOHATBHBIX JAHHBIX COTDYIHHKOB JOVY HeobxoaumMo
cOOII0AaTh P MED:

*  MOpSAJOK MPUEMA, y4€Ta H KOHTPOJIA ACATENbHOCTH [TOCETUTEJIEH;

*  TIOPAJIOK OXpaHbl TEPPUTOPHH, 3/[aHUH H [TOMEIIeHUH JIOIKOIBHOTO 00pa30oBaTeIbHOIO

YyUpEKACHUSA:

« TpeGoBaHHS K 3alUTEe HHPOPMALMH IIPH HHTCPBBIONPOBAHHH 1 cobece10BaHUAX.
7.7. Bee MIA. CBI3aHHbIE C MoTydenueM, 00paboTKON 1 3aIIUTOH 11€PCOHATBHBIX JaHHBIX, 00s13aHbI
[OIHCATh 00S3aTENILCTBO O HEPA3IJIAlICHUH NEPCOHATBHBIX JaHHBIX pabOTHHKOB JIOMIKOIBHOTO
00pazoBaATENBHOIO YUPEKACHHUS.
7.8. Kpome Mep 3alllUTEI IEPCOHATBHBIX TaHHBIX. YCTAHOBICHHDBIX 3aKOHO/IaTeILCTBOM POCCUHCKON
denepanny. 3aBeyIOMUA A0MKOIbHBIM 06pa3oBaTesbHBIM YUPEXKIECHUEM., a TAKKE COTPYIHHKH
MOTYT BbIpa0aThbIBaTh COBMECTHBIE MEPBI 3aLMThI EPCOHATLHBIX JTAHHBIX paOOTHUKOB.

8. IlpaBa n o6u3annocTn paboTHAxoB JIOY 1o 3amATe HX NEPCOHATLHBIX JMAHHBIX
8.1. 3akpemiende mpas paOOTHHKA, PErAMEHTHPYIOIIMX 3allUTy €ro IIEPCOHANBHBIX JIAHHBIX,
oGecIeurBaeT COXPaHHOCTE [OTHON ¥ TOUHON HH(OPMALIMH O HEM.
8.2. PaGOTHHKM JIOJDKHBI OBITH O3HAKOMJEHbBI 0] PACIUCKy € JOKyMCHTaMH JOLLKOJIBHOTO
00pa30BaTEIBHOTO YUPEKIEHUS, YCTAHABINBAIOIIUMH TIOPAIOK 00pabOTKU MEPCOHANBHBIX JAaHHBIX
paGOTHUKOB. a TaKxkKe 00 UX MpaBax v 00SI3aHHOCTSX B OTOH 00TACTH.
8.3. PaBoTHWK JOIIKONBHOTO 00pa30BaTENbHOTO  YUPCKICHUSA 00s3yeTcsl IpPEeNOCTaBIATh
TepcoHasIbHbIC IaHHBIE., COOTBETCTBYIONIME J1e ICTBUTEIIBHOCTH.
8.4. PaGoTHUK UMEET MIPABO:

Ha ONHYIO HHPOPMALIHMIO O CBOMX NEPCOHATBHBIX TAHHBIX H 00paooTKe dTUX JaHHBIX;

e CBOGOAHOTO GECIIATHOrO AOCTYNA K CBOMM IEPCOHANbHBIM JaHHBIM, BKIHOHa paBo Ha
noyydende Komuit mo00# 3amucH, cojiepialnelt MepcoHaNbHBIC TaHHBIC paboTHHKa, 32
HCK/TIOUEHHEM CITydaeB, TPeyCMOTPEHHBIX 3aKOHO/IATENbCTBOM Poccuiickon ®enepanuu;

«  Ha ompe/eTIeHre CBOMX MpeCTaBUTENEH [I7Isl 3allUThI CBONX [IepCOHATBHBIX JAHHBIX;

¢ JOCTyNa K OTHOCSIIMMCS K HEMY ME[MUMHCKUM JIAHHBIM € [IOMOIIBIO MEAUIMHCKOTO
CIELMATICTA IO CBOEMY BBIOODY;

*  TpeGOBaTh UCKIIOYHTH KM HCIIPABUTH HEBCPHLIC MIIN HEeMoJHble TIepCOHANIBHbIE JaHHBIC, A
TaKKe MaHHble, 0OpaboTaHHbIe C HApyIICHHCM TpeboBaHuUl,

« nmpu orTkasze 3aseayromero JOY HMCKIIOYUTH WM HCIPaBUTH IepCOHATLHBIC [TaHHBIC
pabOTHHKA MMEET MPABO 3aABUTh B MHCHMEHHOH (OopMe 3aBeyIoleMy O CBOEM HECOrIachu
C COOTBETCTBYIOIIUM OOOCHOBAHMEM TaKOT0 HECOTTIACH,

¢ IIcpcoHabIBIC JAHHBIC OLUCHOYHOrO XapaKTepa paGOTHHK JAETCKOro caja HUMEET [paBo
JIOTOJIHUTD 3asBJICHHEM, BHIPAKAIOIIHM €T0 COOCTBEHHYIO TOUKY 3peHHS,

«  TpeGoBaTh H3BEIleHHMs 3aBEYIOIMHM JCTCKUM CaoM BCEX JHIL. KOTOpPbIM paHee ObUIH
cOO6IEHbl HeBepHble WM HEMOJHBIC INEpCOHATBHBIC JIAHHDIC paboTHUKA, 000 BCEX
IPOM3BEICHHBIX B HUX UCKIIOUYCHHUAX, HCIPABICHUAX UM JOTMOJTHEHUSIX;

¢  00XaloBaTh B Cynae JioOble HElpaBOMEPHBIC JeiicTBHE uiaM Ge3ledcTBUS 3aBEYIOICTO
JOIIKONBHBIM ~ 00pa3oBaTENbHbIM  YUPEKICHUEM  TIPH 06paboTKe M 3allUTe  €ro
EPCOHATBHBIX TAHHDBIX. L
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Geaepanuu,
¢ B CJlydae H3MCHEHMs CBOMX IEpCOHANIBHBIX AaHHBIX, coo0mars 00 2TOM 3aBelyroIIEMY

JETCKUM cajziom B TeueHue 10 aHEH.
8.6. Paborauku craBsr 3aseayromero JIOY B HU3BECTHOCTD 00 u3MeHeHMH (QaMUIMH, UMCHHU,
OT4ecTBa, MAAThl POKIACHHA. YTO IIOJNIYy4acT OTPAKCHHUE B TPYAOBOHl KHHXKE Ha OCHOBaHHH
NpeACTaBJCHHBIX JOKYMEHTOB. [Tpr HEOOXOAMMOCTH H3MEHAIOTCS NaHHbBIC 00 o0Opa3oBaHHUHu.
npogecCuy. CIeNHalbHOCTH. IPUCBOCHUH HOBOTO paspAia H IIp.
87. B menfx 3aliMTBl YAcTHOH JKM3HH, JMYHOA W CeMeHHOH TaliHpl PaOOTHUKH HE JOJDKHBI
OTKa3bIBATHCA OT CBOETO MpaBa Ha 0OpaOOTKY MEPCOHAIBHBIX AAHHBIX TOJIBKO € MX COryacui,
[IOCKOJIBKY 9TO MOYKET I10BICYb IPUUAHCHHE MOPATBHOT0, MATEPUATLHOTO BPCAA.

9. OTBETCTBEHHOCTL 3a pasriamenne KOHGUICHIHANLHO HHdopManHH, CBSI3aHHOI ¢
EepPCOHAIBLHBIMH IAHHBIMH

9.1. Iepconamwiias omeemcmeeniiocms - OJHO M3 ITIaBHBIX TpeGOBaHUH K OpraHH3anuu
GYHKIMOHHPOBAHUA CHUCTEMBI 3alIMTHI nepcoHanbHoi MH(opMarmu W 00s3aTeIbHOE yCIOBHE
obecreucHus YPPEKTUBHOCTH 3TOH CUCTEMBI.
9.7, 3amuTa npaB pabOTHUKA. YCTAHOBICHHBIX 3aKOHOAATEILCTBOM P® u nacTosum [TonokeHueM.
OCYILECTBIAETCA CYJAOM B LEIAX [peceyeHus HEUpaBOMCPHOTO MCIIONb30BaHUS [E€PCOHATBHBIX
J@HHBIX PabOTHMKA. BOCCTAHOBJICHHUS HAPYILICHHBIX 1PaB 1 BO3MCILCHHA IPUYMHEHHOTO yIlepOa, B
TOM 4HCJIe MOPIBHOTO Bpeaa.
9.3. Kayk1blit COTPYIHHK JOLIKOIBHOrO 00pa3oBaTeIbHOTO YUPEKACHHS, HOTyHAIOILMH 1A padoThI
KOH(HACHIMATbHBIH JOKYMEHT. HECET ¢IMHOMHYI0 OTBETCTBEHHOCTD 34 COXPAHHOCTb HOCUTEIIS |
KOH(HAEHIMATEHOCTE HHGOPMALUY.
9 4. JIuia. BMHOBHBIC B HApYLIEHHH HOPM, PEryJIMpYROMIUX MOJYyHCHHE, 00paboTKy M 3alLUTY
MepcOHATBHBIX  J@HHBIX ~ pabOTHMKA, — HECYT — UCHMILTAHAPHYIO, a[IMUHUCTPATUBHYIO,
IPaXIAaHCKO-IPABOBYIO MIIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (eepalbHbIMH
zakoHaMHu Poccuiickoi deaepaiuu.
9.5 3a HeHCIIOJIHEHHE UM HEHAIEKAILEE HCIIOTHEHAE PAOOTHHKOM 110 €r0 BUHE BO3JIO’KEHHBIX Ha
Hero oOs3aHHOCTel MO COOMIOAEHMIO YCTaHOBICHHOIO IIOpAJKa paboTbl CO CBENCHUAMHU
KOH(UICHIMATLHOTO XapakTepa 3aBe/lyrolni JIOY BrnpaBe NPHMEHATH [PEXYCMOTPCHHBIC
TPYAOBBIM KOAEKCOM AUCIUIIIMHAPHBIC B3bICKAHHUA.
9.6. JIOMKHOCTHBIE NMUA. B OOA3aHHOCTH KOTOPBIX BXOIMT BEACHHUC nepCOHaNbHbIX JIAHHbIX
COTpYAHHMKA. 00A3aHbl 00ECHeUUTh KaKAoMYy BO3MOKHOCTD O3HAKOMJIEHHS C JOKyMEHTaMH H
MatepuanaMi, HEIOCPeICTBEHHO 3aTParnBalolMMA  Cro mpaBa ¥ CBOOOMBI, €CIM HMHOE HE
MIpeTyCMOTPEHO 3aKoHoM. HenpaBoMepHbIi 0TKa3 B IIPEIOCTABICHHH coOpaHHBIX B YCTaHOBJICHHOM
LOPATKE JOKYMCHTOB, JIAGO HECBOEBPEMEHHOE MNpPEJOCTABJICHUE TaKUX JIOKyMEHTOB MJIM HMHOH
yrdopMalK B CIydasX, HOPEAyCMOTPCHHBIX 3aKOHOM, mu60 IIPeJlOCTABNCHAE HEIONHOH WM
3aBEIOMO JTOKHON HH(OPMALMH - BIeYeT HAOKEHHE Ha JMOMKHOCTHBIX JHIL a[IMHHHACTPATUBHOTO
urrpada B pasmepe, onpeensemoM Kosekcom 06 aIMUHMCTPATHBHBIX PABOHAPYICHHSX.
07 B COOTBETCTBMH ¢ [ pakIaHCKHM KOJEKCOM JIMIA, HE3AKOHHBIMH METOXaMH OJTyYUBILIHE
HHPOPMALHIO, COCTABIISIOUIYIO clyxkeGHyI0 TaliHy, 00513aHbl BO3MECTUTD NPHTMHCHHDIC yOBITKH,
IMOUYCM TaKast XE 06s3aHHOCTh BO3JIaracTcs ¥ Ha pa6OTHI’IKOB.
9.8 VYronoBHAas OTBETCTBEHHOCTH 3a HApyIICHHE HCTPAKOCHOBCHHOCTH YaCTHOW XKU3HU (B TOM
yuCle He3aKoHHOe co0MpaHue WM  pacnpoCTPaHCHHUC cBelleHUIl O dYacTHOM JKM3HHM JIMIA
COCTABSIOLIEr0 ero THYHVIO WM ceMeiiHylo TaiHy. 0e3 ero corIacus). HellpaBoOMEPHBIM JOCTYII K
OXPaHAEMOii 3aKOHOM KOMIBIOTCPHOH uH(bOpPMAIHH, HEIIPaBOMEPHBIH OTKa3 B HPEAOCTaBACHUH
coOpaHHBIX B YCTAHOBJIEHHOM MOPAJIKE TOKYMCHTOB I cBe/leHui (€CTIH OTH JeAHUs TPUUUHHUITH BPEll
IpaBaM H 3aKOHHBIM HHTEpECcam rpak/aH), COBEPLICHHBIE JIALOM C UCIIOJIB30BAaHUEM CBOETO
CITyyKeOHOTO 110T0KEHHS HaKa3bIBaCTCA Tpadom, TU00 THLICHHEM HpaBa 3aHUMATh olpeeneHHbIe
JOJKHOCTH MITH 3aHUMAThCs ONpeleeHHOH AeITCIbHOCTBIO. nu6o apecTom B cootsercTBUE ¢ YK
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HCIIOJIb30BaHMIO IEPCOHA TbHBIX JAHHBLIX MOJKCT OBITh }'CTaHOBfleHa B Cy,[l€6HOM OPAIKE.

10. 3ak/4nTe/IbHbIE M0/107KEHHH
10.1. Hacrosimee Ilonokenue sBISETCA JIOKaJIbHBIM HOPMATUBHBIM aKTOM JIOVY, npuHuMacTcs Ha
O6mem cobpanun pabOTHUKOB. COTIIACOBLIBACTCH € [Tpohcoto3HBIM KOMUTETOM M YTBEPKIACTCH
(iu6o BBOAMTCS B JeHCTBHE) TIPMKA30M 3aBEAYIOMICTO  AOKOJILHBIM 00pa3zoBaTeIbHbIM
YUPEKICHUEM.
10.2. Bce w3MeHEHMS M JIOIIOJHEHHUs, BHOCHMMbIC B HACTOSMIICC [Tonoxenue, OQOpMIAIOTCS B
IMCbMEHHOM GopMe B COOTBETCTBHH ACHCTBYFOLIMM 3aKOHOAATEILCTBOM Poccutickoit Denepanu.
10.3. Tlono)xeHHe NPUHUMAETCS HA HEONpPE/ENeHHbIA CPOK. W3MeHeHHsT M [JONOJIHCHUS K
[TosnoskeHUIO TPUHUMAIOTCS B TIOPSiJIKE. MPETyCMOTPCHHOM m.10.1. mactosmiero IlonoxeHus.
10.4. Ilocne npunstus IlomoxkeHus (MK M3MEeHEHHH W [OIOJHEHWH OTAENbHbIX HNYHKTOB H
pa3/ie/loB) B HOBOM PeIaKIMK MPE/bLIYINas PE/IAKLMs aBTOMATHHIECKH yTpaduBacT CHILY.



